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NEW SUPPLIER USER GUIDE FOR REGISTRATION ON NipeX ARIBA

Hi

1. Start Ariba registration by going to the NipeX website (https://745056983.sourcing-
eu.ariba.com/ad/selfRegistration)

2. Complete your registration and questionnaires and wait for approval

3. Your SM ID will be obtained from the NipeX SAP Ariba invite mail you will get after
your NipeX SAP Ariba Registration has been approved.

4. Proceed to NipeX VMS (https://vms.nipex.org) to complete your VMS profile by
entering your NipeX SAP Ariba SM ID.

1. Register on the NipeX website

1.1 Open browser and go to the NipeX website (nipex.com-ng)
- NipeX landing page is displayed

% nipexmain2.nipex-ng.com

Q NNPC-NUIMS (NipeX Office), Post Square Building, Tower B, 3 Ologun Agbaje Street, off Adeola Odeku, Victoria Island, Lagos

HOME  SERVICESv  REGISTRATIONv  OPPORTUNITIESv ~ NEWSANDEVENTSv  HELPDESKv  LOGIN v

Welcome to Nigerian
Petroleum Exchange.

NipeX (Nigerian Petroleum Exchange) is an electronic one-stop

_ transaction centre that enhances efficient, value-focused procurement
To provide an

industry platform for
fast, efficient and processes in Nigeria.NipeX was created by the Nigerian oil and gas

transparent supply industry and is funded and governed by a Steering Committee

in the oil and gas industry and institutionalizes world-class contracting

chain transactions.

(SteerCo) composed of key industry players

NipeX is an electronic contracting platform. It is a virtual community
and collaborative environment that delivers significant value to all
Stakeholders in the Nigerian Upstream Oil and Gas Industry. It links
Buyers and Suppliers by establishing industry-wide standards for
business transactions, and provides a comprehensive suite of

capabilities, which includes a platform for showcasing contract ‘

onnortunities




1.2 Under “Services”, click “NipeX SAP Ariba Vendor Registration”

HOME SERVICES v REGISTRATION v OPPORTUNITIES v NEWS AND EVENTS v HELP DESK LOGIN v

Start NipeX new vendor
registration here

Continue NipeX new ne to Nigerian

vendor registration here

. vww.2Um Exchange.

NipeX (Nigerian Petroleum Exchange) is an electronic one-stop
_ transaction centre that enhances efficient, value-focused procurement
To provide an

industry platform for
fast, efficient and processes in Nigeria.NipeX was created by the Nigerian oil and gas

in the oil and gas industry and institutionalizes world-class contracting

transparent supply industry and is funded and governed by a Steering Committee

chain transactions.
(SteerCo) composed of key industry players.

NipeX is an electronic contracting platform. It is a virtual community
and collaborative environment that delivers significant value to all
Stakeholders in the Nigerian Upstream Oil and Gas Industry. It links
Buyers and Suppliers by establishing industry-wide standards for

business transactions, and provides a comprehensive suite of

capabilities, which includes a platform for showcasing contract
opportunities.

- Captcha prompt page is displayed

™

D I'm not a robot

reCAPTCHA is changing its terms of service. reCAPTCHA
2 . Privacy - Terms

1.3  Check the box

I'm not a robot
is changing its terms of service. reCAPTCHA
Take action Prvacy - Terms

- Self-registration form is displayed



NipeX™

Supplier self-registration request form

v 1 General Supplier Information
1.1 Supplier Full Legal Name *
1.2 CAC Number* @

1.3 Community Supplier * @ QO Yes O No

1.4 Supplier Main Address

Street @ House Number @
Street2 @

street3 @

District @

Postal Code @ city @

1.4 Fill in all required fields indicated by a red asterisk (*) and click “Submit” at the

bottom of the page

1.10 Please state how many years your organization has
been in the relevant line of business *

~ 2 Primary Supplier Contact
2.1 Contact First Name *
2.2 Contact Last Name *
2.3 Contact Email *
2.4 Contact Phone

2.5 Contact Location and Communication Language *

- Note: The format for “CAC Number” is “RC-12xxx"

sent to registered email address

Nipex™

Your request for registration as a supplier with Nigerian Petroleum Exchange is complete.

The Nigerian Petroleum Exchange supplier management team will review your request details and make a decision on your request.
Decision will be sent to your email at uchechi.ugo@nnpcgroup.com

Supplier self-registration request form Print

v 1 General Supplier Information

11 Supplier Full Legal Name TestsupplierNipeX
12 CAC Number @ RC-12345

1.3 Community Supplier @ No

1.4 Supplier Main Address +

15 Please provide a description of the nature of  TestSupplierNipeX
your organization

16  Please identify your organization's type Corporation
1.7 Is your organization publicly traded? No

1.8 Please describe your organization's specific  TestsupplierNipeX

@

a

“Registration complete” page is displayed, and email confirmation of request is




2. Create account on SAP Ariba

When request has been approved by NipeX team, an email instruction with subject
“Invitation: Register to become a supplier with Nigerian Petroleum Exchange” is sent

to your registered email address

2.1

2.2

Click the link for SAP Business Network in the email to create/sign in to your
account on SAP Business Network

Invitation: Register to become a supplier with Nigerian Petroleum Exchange

& Summarize

Nigerian Petroleum Exchange

Register as a supplier with Nigerian Petroleum Exchange

Hello! You have been invited to register to become a supplier with Nigerian
Petroleum Exchange. Start by creating an account with SAP Business Network.
It's free.Nigerian Petroleum Exchange uses SAP Business Network to manage
its sourcing and procurement activities and to collaborate with suppliers. If
TestSupplierNipeX already has an account with SAP Business Network, sign in
with your username and password. b create an account now. After
setting up your SAP Ariba Business"rtetere=tcount, you will need to proceed
to the NipeX Vendor Management System registration portal to conclude your
NipeX Prequalification.- Action: Click on the NipeX VMS Registration URL:
https://lvmsnewreg.nipex-ng.com - Use your SMID: S78953167 to continue your
Prequalification process on NipeX VMS.

SAP Business Network page is displayed

Benefits of a business
relationship on SAP
Business Network

1. Digitalize your business

Collaborate with your customer on the same
secure network, while improving efficiency with
paperless processes

2. Ensure sustainability and
compliance

Keep your business information up to date,
share certifications, and assessments with
customers

3. Simplify the sales cycle
Participate in Sourcing events and e-auctions

4. Explore new business opportunities
Find leads from buyers searching for your
services and products to keep their supply
chain running

Learn more

About this invitation

@ Help

A2

Connect with NIGERIAN NATIONAL PETROLEUM
COMPANY LIMITED on SAP Business Network to
collaborate.

Invited by Nigerian Petroleum Exchange

We found existing accounts based on the information in the
invite. Please review.

Review accounts

Use existing account ]

Create new account ®




A. Use existing account

A.1 Ifyou already have an account with SAP Business Network with your
registered email address, click “Use existing account”

Connect with NIGERIAN NATIONAL PETROLEUM
COMPANY LIMITED on SAP Business Network to
collaborate.

Invited by Nigerian Petroleum Exchange

We found existing accounts based on the information in the
invite. Please review.

Review accounts

o

Use existing account

Create new account @

- Sign in page is displayed

< Back
@ Help

AR

Benefits of a business
relationship on SAP
Business Network

Sign in to connect with NIGERIAN NATIONAL
PETROLEUM COMPANY LIMITED

Usermame*

1. Digitalize your business

uchechi.ugo@nnpcgroup.com

Forgot username?

Password#

2. Ensure sustainability and
compliance

Forgot password?

Keep your business information up to date
share certifications, and assessments with
i customers

3. Simplify the sales cycle
Participate in Sourcing events and e-auctions

. Learn more

© 2025 SAP SE or an SAP affiiate company. Al rights reserved
Privacy Statement Copyright Security Disclosure Trademark Terms of Use

AN

Sign in to connect with NIGERIAN NATIONAL
PETROLEUM COMPANY LIMITED

Username*
uchechi.ugo@nnpcgroup.com

Forgot username?

Password *

[r—— ®

Forgot password?

|

A3



B. Create new account

B.1

B.2

If you do not have an account with SAP Business Network with your
registered email address, click “Create account”

Connect with NIGERIAN NATIONAL PETROLEUM
COMPANY LIMITED on SAP Business Network to
collaborate.

Invited by Nigerian Petroleum Exchange

We found existing accounts based on the information in the
invite. Please review.

Review accounts

Use existing account @]

Create new account

Registration page is displayed

;
J

Benefits of a business
relationship on SAP
Business Network

1. Digitalize your business
Collaborate with your customer on the same
secure network, while improving efficiency with

paperless processes

2. Ensure sustainability and
compliance

Keep your business information up to date,
share certifications, and assessments with
customers

3. Simplify the sales cycle |

Participate in Sourcing events and e-auctions b

4. Explore new business opportunities
Find leads from buyers searching for your
services and products to keep their supply
chain running

Learn more

@ Help
AR

Create an account to connect and collaborate
with NIGERIAN NATIONAL PETROLEUM
COMPANY LIMITED on SAP Business Network

Company information @

DUNS number

Don't know your DUNS number?
Company (legal) name *

TestSupplierNipeX

Country/Region *

United States [ USA] v

Address line 1 *

Address line 2

Fill in all required fields indicated by an asterisk (*) and click “Create

account” at the bottom of the page

([ 1 have read and agree with the Terms of Use.

You must accept Terms of Use

D | hereby agree that SAP Business Network will make parts of my Personal
Data (as defined in the Privacy Statement) accessible to other users and the
public based on my role within the SAP Business Network and the applicable
profile visibility settings.

You must accept Privacy Statement

Please see the Privacy Statement to learn how we process personal data.

D I'm not a robot N

reCAPTCHA
Privacy - Terms.

Tona

>



- Email confirmation page is displayed

Please confirm your email
address ' ~

Check your email at uchechi.ugo@nnpcgroup.com and follow the L |
steps in the email to confirm your email address in the next 72 hours.

> If you did not receive the email:

B.3 An email confirmation is sent to your registered email. Click “Confirm email”
Confirm your email
Hello,

Thank you for joining SAP Business Network. To finish signing up, you just need to
confirm that we have the correct email.

Confirm email

- SAP Business Network page is displayed

Almost done! We just need a little bit more
information.

Please provide the information below and you will be discovered by more customers
looking for companies like yours.

Product and Service Categories

Enter Product and Service Categories ] [ Add ] or Browse

Ship-to or Service Locations

‘ Enter Ship-to or Service Location ] [ Add l or Browse

Submit Remind me later Don't show this to me again

B.4 Click “Remind me later”
Almost done! We just need a little bit more
information.

Please provide the information below and you will be discovered by more customers
looking for companies like yours.

Product and Service Categories

‘ Enter Product and Service Categories ] [ Add ] or Browse

Ship-to or Service Locations

[ Enter Ship-to or Service Location } { Add ] or Browse

Submit Remind me later Don't show this to me again

- Nigerian Petroleum Exchange (NipeX) Ariba Proposals and Questionnaires

page is displayed



E! ':’ Ariba Proposals and Questionnaires ~ Standard Account | Get enterprise account

NIGERIAN PETROLEUM EXCHANGE

5 60 0 T

- Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market &
l’;llg?[lan Petroleum Exchange Requested leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
rofile
All required customer requested fields have
been completed.
View customer requested fields > Home
. . Events
Public Profile Completeness
Title ID End Time ! Event Type Participated
15%) No items
Enter commodities to reach 35% > . . . )
Registration Questionnaires
Categories in your profile have had over $14,344.45 USD in
business over the last 12 months. Title D End Time 4 s
¥ Status: Open (1)
Supplier registration questionnaire Doc2801264906 11/26/2025 3:08 AM Invited
Qualification Questionnaires
Title ID End Time 1 Commaodity Regions Status
No items

B.5 Click “Supplier registration questionnaire” under “Registration

. . 9’9
Questionnaires
Home
Events
Title ID End Time { Event Type Participated
No items
Registration Questionnaires
Title ID End Time { Status
V¥ Status: Open (1)
I Supplier registration questionnaire I Doc2801264906 11/26/2025 3:08 AM Invited
Qualification Questionnaires
Title ID End Time Commaodity Regions Status
No items

Supplier registration questionnaire page is displayed

Company Settings v~ TestSupplierNipeX T.. v Feedback

Help v
< Go back to Nigerian Petroleum Exchange Dashboard

Desktop File Sync
Doc2801264906 - Supplier registration questionnaire @ ;’3?;;2%21‘13

Console

Event Messages

Event Details All Content
Response History

Response Team Name 1

¥ 1 General Supplier Information

a
o TS 1.1 Do you accept the <NipeX> code of business T pr—— ‘
conduct?
*
All Content 1.2 Supplier full name |
| General Supplier 1.3 Country code (main and mobile telephone numbers) *| Unspecified v ‘
Inf...
1.4 Main telephone number *
2 Tax Information =
1.5 Mobile telephone number -
< »
(¥) indicates a required field

TR o | [ commevens | |

Excel Import

B.6 Fill in all required fields indicated by a red asterisk (*) and click “Submit
Entire Response”




Company Settings v~ TestSupplierNipeX T..v  Feedback  Help v

< Go back to Nigerian Petroleum Exchange Dashboard Desktop File Sync

Console Doc2801264906 - Supplier registration questionnaire @ ;gs;;;:]nzg}zrn

Event Messages
Event Details All Content =

= v
Response History
Response Team Name T
¥ 1 General Supplier Information )
TS 11 Do you accept the <NipeX> code of business #  hsnacified ‘
conduct? P v
*
All Content 1.2 Supplier full name |
o * i
| General Supplier 1.3 Country code (main and mobile telephone numbers) Unspecified v ‘
Inf...

1.4 Main telephone number
2 Tax Information

15 Mobile telephone number

(¥) indicates a required field

| I seom || [ commweme | [ oot

- Note, the time remaining to submit questionnaire is at the top right corner of

the page. You will not be able to submit the questionnaire after the time has
elapsed.

If you are not ready to submit the questionnaire, you can save your progress
by clicking “Save draft”

B.7 Click “OK”

v Submit this response?

Click OK to submit

oK

‘ Cancel

- Questionnaire is pending approval, and email confirmation of request is sent
to registered email address

Evert Messages «/ Your revised response has been submitted. Thank you for participating in the event.
Event Details
Response History

Response Team

v Event Contents

All Content =
Al Content
Name 1
4. SR 1.8 CAC Number RC-12345 a
1.9 Community Supplier No

2 Tax Information
¥ 2 Tax Information

Country/Region: ~ Nigeria (NG) ()

21 Tax number(s) Tax Name Tax Type Tax Number
Nigeria: VAT Registration Number Organization AAA12345678 I
2.2 Please attach official supporting documentation that supports the tax information provided (% Taxpdf v v
4 »

Compose Message



When request has been approved by NipeX team, an email confirmation is sent to
your registered email address

B.8 Click the link in your email to sign in to your account on SAP Business
Network, and confirm status is now “Registered”

L Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market /&
s'g?l"an Petroleum Exchange Requested leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
rofile

All required customer requested fields have
been completed.

View customer requested fields > Home
. . Events
Public Profile Completeness
Title ID End Time { Event Type Participated
15%| No items

Enter commodities to reach 35% >

Registration Questionnaires

Categories in your profile have had over $14,344.45 USD in
business over the last 12 months. Title D End Time ¢ Status

V¥ Status: Open (1)

Supplier registration questionnaire Doc2801264906 10/27/2026 4:06 AM Registered
Qualification Questionnaires =
Title ID End Time 1 Commodity Regions Status
No items

Questionnaires

Title ID End Time { Commodity Regions Status

3. Sign in on NipeX-VMS

3.1.  Go to nipex.com-ng, Under “Services”, click “Continue NipeX new vendor
registration here”

HELP DESK LOGIN v

NEWS AND EVENTS v

SERVICES v OPPORTUNITIES v

HOME REGISTRATION v

Start NipeX new vendor
registration here

cmmepeer e to Nigerian
. vuw.2Um Exchange.

NipeX (Nigerian Petroleum Exchange) is an electronic one-stop
_ transaction centre that enhances efficient, value-focused procurement
To provide an

industry platform for
fast, efficient and processes in Nigeria.NipeX was created by the Nigerian oil and gas
transparent supply industry and is funded and governed by a Steering Committee
chain transactions.

in the oil and gas industry and institutionalizes world-class contracting

(SteerCo) composed of key industry players.

NipeX is an electronic contracting platform. It is a virtual community
and collaborative environment that delivers significant value to all
Stakeholders in the Nigerian Upstream Oil and Gas Industry. It links
Buyers and Suppliers by establishing industry-wide standards for

business transactions, and provides a comprehensive suite of

capabilities, which includes a platform for showcasing contract
opportunities.

Nipex-VMS sign up page is displayed



3.2

Nipexx. Need help? 69 Contact us

Register as a Vendor
Enter your details to create an account

SM ID

I Enter SM D (9 digits) I

(0 By clicking Confirm, you agree to accept
NipeX Terms and Conditions

Continue

@ 2025 NipeX @ ENG v

Input your Ariba SMID provided in Questionnaire approval email and click
“Continue”

Register as a Vendor
Enter your details to create an account

SMID

Enter SM ID (9 digits)

D By clicking Confirm, you agree to accept
NipeX Terms and Conditions




- Email verification prompt is displayed

Verify Your Email

We've sent a verification code to
uchechi.ugo@nnpcgroup.com. Please enter the
code below.

Verify Email

Didn't receive the code?
Resend Code

3.3. Enter verification code sent to your registered email address and click “Verify

Email”

Verify Your Email

We've sent a verification code to
uchechi.ugo@nnpcgroup.com. Please enter the
code below.

| Verify Email

Didn't receive the code?
Resend Code

3.4. Click “Continue”

Continue Registration

Click the continue button to proceed to upload the require documents

FIRST NAME MIDDLE NAME

SMID

AN ID

RC NUMBER
RC-12345

TELEPHONE

N/A

ADDRESS

Oyinkan Abayomi
POSTAL CODE

105102

COUNTRY
Nigeria

LAST NAME

ERP VENDOR ID

ACM ID

EMAIL ADDRESS

COMPANY NAME

TOWN/CITY
N/A

STATE
N/A




3.5.

3.6.

3.7.

3.8.

An email instruction with login details is sent to your registered email address

&

Check your mail to continue

We have sent you details to complete your
registration process

Click the link in the email instruction to log in to NipeX-VMS
NipeX-VMS log in page is displayed

Nipexﬁ. Need help? =~ 3 Contactus

Login to your account

Enter your details to login

Email

Enter Email
Password

.......... ®
() Keep me logged in Forgot details?

Register as a vendor

Enrol your business with NipeX as a contractor @ 2025 NipeX @ ENG v

Input the login details provided in the email and click “Login”

[
-
Login to your account
Enter your details to login
Email
I
Password
............ ®
[3 Keep me logged in Forgot details?

——

Register as a vendor

Change your password and click “Confirm Changes”

%o

NipeX®

® Profile Change Your Password
For security reasons, you need to change your password  Current Password

before continuing.
Enter current password

New Password
Enter new password
Confirm New Password

Confirm new password

Confirm Changes

Input your new credentials, and click “Log in”


https://vms.nipex.org/login

Nlpexﬂ. Need help? €3 Contactus

Login to your account

Enter your details to login

Email
Enter Email
Password
.......... ®
- ” () Keep me logged in Forgot details?

Register as a vendor

[

Register with NipeX

Enrol your business with NipeX as a contractor @ 2025 NipeX @ ENG v

Once you successfully login, your profile is set. Watch the videos in the following links to
guide you on any service you may require on the VMS platform.

1. Videos on basic procedures on VMS
2. PCA Guide



https://nipexmain2.nipex-ng.com/videos/
https://secure.nipex-ng.com/irj/go/km/docs/documents/NipeX_Dynamic_Content/Downloads/NipeX_Registration_Process_20250113.pdf
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