
 

 

NEW SUPPLIER USER GUIDE FOR REGISTRATION ON NipeX ARIBA 

 

High Level Summary of the NipeX Registration Steps: 

1. Start Ariba registration by going to the NipeX website (https://745056983.sourcing-
eu.ariba.com/ad/selfRegistration) 

2. Complete your registration and questionnaires and wait for approval 

3. Your SM ID will be obtained from the NipeX SAP Ariba invite mail you will get after 
your NipeX SAP Ariba Registration has been approved.  

4. Proceed to NipeX VMS (https://vms.nipex.org) to complete your VMS profile by 
entering your NipeX SAP Ariba SM ID. 

 

Detailed guide and steps on achieving full registration are listed below: 

1. Register on the NipeX website 

1.1 Open browser and go to the NipeX website (nipex.com-ng) 
- NipeX landing page is displayed 

 
 

 
 
 
 



 
 
 
 
 
 

1.2 Under “Services”, click “NipeX SAP Ariba Vendor Registration” 

 
 
 
 
 

- Captcha prompt page is displayed 

 
1.3 Check the box 

 
 

- Self-registration form is displayed 



 
 

1.4 Fill in all required fields indicated by a red asterisk (*) and click “Submit” at the 
bottom of the page 

 
- Note: The format for “CAC Number” is “RC-12xxx” 

 
 
 
 
 
 
 

- “Registration complete” page is displayed, and email confirmation of request is 
sent to registered email address 

 



 

2. Create account on SAP Ariba 

When request has been approved by NipeX team, an email instruction with subject 
“Invitation: Register to become a supplier with Nigerian Petroleum Exchange” is sent 
to your registered email address 

 
2.1 Click the link for SAP Business Network in the email to create/sign in to your 

account on SAP Business Network 

 
 

- SAP Business Network page is displayed 

 
2.2  

  



A. Use existing account 

A.1 If you already have an account with SAP Business Network with your 
registered email address, click “Use existing account” 

 
- Sign in page is displayed 

 
A.2 Input your login credentials and click “Connect” 

 
A.3  

  



B. Create new account 

B.1 If you do not have an account with SAP Business Network with your 
registered email address, click “Create account” 

 
- Registration page is displayed 

 
B.2 Fill in all required fields indicated by an asterisk (*) and click “Create 

account” at the bottom of the page 

 

  



- Email confirmation page is displayed 

 
B.3 An email confirmation is sent to your registered email. Click “Confirm email” 

 
- SAP Business Network page is displayed 

 
 

B.4 Click “Remind me later” 

 
- Nigerian Petroleum Exchange (NipeX) Ariba Proposals and Questionnaires 

page is displayed 



 
 

B.5 Click “Supplier registration questionnaire” under “Registration 
Questionnaires” 

 
 

- Supplier registration questionnaire page is displayed 

 
B.6 Fill in all required fields indicated by a red asterisk (*) and click “Submit 

Entire Response”  



 
- Note, the time remaining to submit questionnaire is at the top right corner of 

the page. You will not be able to submit the questionnaire after the time has 
elapsed. 
If you are not ready to submit the questionnaire, you can save your progress 
by clicking “Save draft” 
 

B.7 Click “OK” 

 
 

- Questionnaire is pending approval, and email confirmation of request is sent 
to registered email address 

 
 

  



When request has been approved by NipeX team, an email confirmation is sent to 
your registered email address  

 
B.8 Click the link in your email to sign in to your account on SAP Business 

Network, and confirm status is now “Registered” 

 
 

3. Sign in on NipeX-VMS 

3.1. Go to nipex.com-ng, Under “Services”, click “Continue NipeX new vendor 
registration here” 

 
 
 

- Nipex-VMS sign up page is displayed 



 
3.2. Input your Ariba SMID provided in Questionnaire approval email and click 

“Continue” 

 

  



- Email verification prompt is displayed 

 
3.3. Enter verification code sent to your registered email address and click “Verify 

Email” 

 
3.4. Click “Continue”  

 

  



An email instruction with login details is sent to your registered email address 

 
3.5. Click the link in the email instruction to log in to NipeX-VMS 
- NipeX-VMS log in page is displayed 

 
 

3.6. Input the login details provided in the email and click “Login” 

   
3.7. Change your password and click “Confirm Changes” 

 
3.8. Input your new credentials, and click “Log in” 

https://vms.nipex.org/login


 
 

Once you successfully login, your profile is set. Watch the videos in the following links to 
guide you on any service you may require on the VMS platform. 

 

1. Videos on basic procedures on VMS 
2. PCA Guide 

 

 

https://nipexmain2.nipex-ng.com/videos/
https://secure.nipex-ng.com/irj/go/km/docs/documents/NipeX_Dynamic_Content/Downloads/NipeX_Registration_Process_20250113.pdf
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