
 

 

EXISTING SUPPLIER USER GUIDE FOR REGISTRATION ON NipeX ARIBA 

High Level Summary of the NipeX Registration Steps: 

1. You will receive email from NipeX to join the NipeX Ariba Network 
2. Complete registration and questionnaire on NipeX Ariba.  
3. Your SM ID will be obtained from the NipeX SAP Ariba invite mail you will get after 

your NipeX SAP Ariba Registration has been approved. 
4. Proceed to VMS to complete and activate your VMS profile 

 

Detailed guide and steps on achieving full registration are listed below: 

1. Create account on SAP Ariba 

An email instruction with subject “Invitation: Register to become a supplier with 
Nigerian Petroleum Exchange” is sent to your registered email address. 
Click the link for SAP Business Network in the email to create/sign in to your 
account on SAP Business Network 

 
- SAP Business Network page is displayed 

 
 
  



A. Use existing account 

A.1 If you already have an account with SAP Business Network with your 
registered email address, click “Use existing account” 

 
- Sign in page is displayed 

 
A.2 Input your login credentials and click “Connect” 

 
 

  



B. Create new account 

B.1 If you do not have an account with SAP Business Network with your 
registered email address, click “Create new account” 

 
- Registration page is displayed 

 
B.2 Fill in all required fields indicated by an asterisk (*) and click “Create 

account” at the bottom of the page 
- Note: DUNS number is not applicable, so leave it blank 
- You can choose to leave “Use my email as my username” checked, or uncheck 

it and create a username in email format. Note that the created username will 
not affect the email used in creating your account. 

  



- Email confirmation page is displayed 

 
B.3 An email confirmation is sent to your registered email. Click “Confirm email” 

 
- SAP Business Network page is displayed 

 
 

B.4 Click “Remind me later” 

 
- Nigerian Petroleum Exchange (NipeX) Ariba Proposals and Questionnaires 

page is displayed 



 
 

B.5 Click “Supplier registration questionnaire” under “Registration 
Questionnaires” 

 
 

- Supplier registration questionnaire page is displayed 

 
B.6 Fill in all required fields indicated by a red asterisk (*) and click “Submit 

Entire Response”  



 
- Note, the time remaining to submit questionnaire is at the top right corner of 

the page. You will not be able to submit the questionnaire after the time has 
elapsed. 

- Supplier full name is company full name 
- Format for CAC number is “RC-123456” 
- You can input the same number for main and mobile telephone numbers (1.4 

and 1.5) 
- Format for VAT number is “AAA.12345678”. Do not include the last 4 digits 

(-0001) of your TIN. Any document showing the number can be uploaded as a 
supporting document. 

- Select “No” for community supplier if you are not an essential supplier for a 
host community 

- If you are not ready to submit the questionnaire, you can save your progress 
by clicking “Save draft” 
  

B.7 Click “OK” 

 
 

- Questionnaire is pending approval, and email confirmation of request will be 
sent to registered email address. 
 



B.8 After Questionnaire Approval, go to vms.nipex.org/login and click on “forgot 
details” 

 
 

B.9 Enter your NipeX registered email address and click on “Send Password Reset” 

 

 

 

 

 

 

 

 

B.10 You will receive a mail containing your default password that looks like this: 



 

 

B.11 Copy the Password in the email and go to vms.nipex.org/login, enter your email address 
and the new password and click on “Sign In” 
 

 

 

Once you successfully login, your profile is set. Watch the videos in the following links to 
guide you on any service you may require on the VMS platform. 

 

1. Videos on basic procedures on VMS 
2. PCA Guide 

 

 

https://nipexmain2.nipex-ng.com/videos/
https://secure.nipex-ng.com/irj/go/km/docs/documents/NipeX_Dynamic_Content/Downloads/NipeX_Registration_Process_20250113.pdf
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